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Absence Excuse Form
	General  and Academic Information

	Student Name
	

	Student ID
	

	Faculty
	

	School
	

	Department
	

	Major
	

	E-mail Address
	

	Term of Enrollment (Batch)
	 Fall ( )                 Year:

	CGPA
	

	Academic Advisor
	

	Telephone number
	

	Class Information

	Course Code  and Course Name
	Instructor Name
	Date (s) of Absence:
	Reason for Absence
(Attached by a Certified Documents)

	
	
	Start
	End
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Signatures and Approvals

	Student’s Signature and Date:
	

	Academic Advisor Supervisor Signature and Date:
	

	Student Affairs Officer Signature and Date:
	

	VPEAA Approval Signature and Date:
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